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2011/2012 Maryland Association of Nursing Students Board of Directors Election Information

Thank you for your interest in a position with the Maryland Association of Nursing Students.  As a member of the MANS Board of Directors you will have the opportunity to gain valuable leadership experience while promoting the professional development of nursing students throughout the state of Maryland.  

Election Announcement:

Date:		 January 29, 2011
Location:  	31st Annual MANS Convention
University of Maryland
655 West Lombard Street
Baltimore, MD 21201

Elected Position Vacancies:
· President
· Vice President
· Secretary
· Treasurer
· Newsletter Editor
· Community Health Director
· Membership/Nominations Director
· Public Relations Director
· Break Through to Nursing Director

Appointed Position Vacancies:
· Legislative Chair
· Resolutions Chair

Responsibilities of Candidates:

1. Read the MANS Bylaws: http://www.marylandnursingstudents.org/
2. Be a NSNA member in good standing at time of election and for duration of service.
3. Register online for the 31st Annual MANS Convention: http://www.marylandnursingstudents.org/
4. Submit Candidate Application and resume to MANSelections@gmail.com  by January 22.  Applications are available online at http://www.marylandnursingstudents.org/?page_id=5
5. Be prepared to discuss your goals for the position and your qualifications.
6. Prepare a 1-2 minute speech to present during “Meet the Candidates” session at the convention.

Responsibilities of All Board Members:

Length of Term:   Officers shall be elected at the annual convention and will serve from June 1st to May 31st of the following year.
Meeting Attendance:  Elected candidates are required to attend monthly meetings beginning Feb 1st.  2011

Questions?  Contact:

Bethany Roth, Membership and Nominations Chair,  MANSmembership@gmail.com

Officer Responsibilities By Position:
President:
· Preside at all meetings of the Association and the Executive Board;
· Be responsible for seeing that lines of direction given by the House of Delegates and the actions of the Board are carried into effect and for reporting to the membership and the Board of Directors on the conduct of the affairs of the association;
· Appoint special committees with the approval of the Executive Board;
· Serve as ex-officio member of all committees, except the elections/nominating committee;
· Represent MANS in the matters relating to the Association and perform all other duties Pertaining to the office;
· Be authorized to co-sign checks with the Secretary/Treasurer; and
· Be authorized to sign contracts. These contracts will be kept on file and made available to all members of the MANS state board and constituents.

Vice President:
· Assume the duties of the President in the absence, or disability of the President;
· Accede to the office of President in case of vacancy in the office;
· Be responsible for the planning of the annual convention;
· Be responsible for review and recommendations for changes in Bylaws and Policies;
· Be responsible for the legislative Chair, sit as ex-officio member on their committees; and
· Perform all duties assigned by the President.

Secretary:
· Prepare the minutes of all business meetings of the Association and the Executive Board meetings;
· Keep a record of attendance of each Board Member. Notify the Board of those individuals who exceed the absentee quota;
· Establish a quorum at all business meetings of the Association; and
· Perform all duties as assigned by the President.

Treasurer:
· Act as custodian of organization’s funds and see that an annual fiscal report is prepared;
· Co-sign checks with the President of monetary disbursement as the Bylaws provide;
· Present a monthly Treasurer’s report at the business meetings;
· Be responsible for having the year end statement reviewed and presented to the Executive Board;
· Chair the scholarship committee; and
· Perform all duties assigned by the President.
 
Newsletter Editor:
· Be responsible for planning and setting the focus of quarterly publications;
· Approve new articles for publication;
· Prepare an editorial for each publication;
· Seek advertisers for each publication;
· Be responsible for the layout and proof reading of the publication;
· Secure a printer with Executive board approval; and
· Mail the quarterly publication to members.
 Membership / Nominations Director:
· Chair the Nominations Committee
· Prepare a convention nominations slate and have all biographical information available to the membership at the annual meeting;
· Be responsible for screening the selection of nominees for office;
· Send biographical information and officer description to all schools;
· Work to fill positions on the Board in the even t of resignation;
· Work in conjunction with the Secretary to compile an accutate mailing list of each school;
· Communicate monthly with all Board Members to maintain communication with schools;
· Assist schools, as needed to develop a membership recruitment period;
· prepare membership incentive programs with the approval of the Executive Board;
· Be responsible for calculation of the number of delegate for each nursing program for the state convention in collaboration with the Executive Board; and
· Contact, in writing, all constituency schools with the number of delegates, as identified by NSNA, that they will be allowed to have as representatives at the National Convention.

Community Health Director:
· Organize and monitor state-wide health projects as deemed appropriate by the Executive Board;
· Distribute Community Health projects information to all schools;
· Prepare an appropriate Community Health project, in conjunction with the Vice President, for Annual Convention;
· Assist schools with organizing health fairs and projects; and
· Maintain accurate files, information, and supplies to future chair.

Public Relations Director:
· Work closely with the Executive Board and monitor school activities statewide;
· Make contacts with the medical and news media to promote all workshops, conventions, health projects, and the Annual Convention to assure good attendance;
· Promote to the public, activities of MANS which enhance the image of nursing; and
· Maintain an active MANS webpage

Breakthrough to Nursing Director:
· Implement the current NSNA Breakthrough to Nursing program in Maryland.
· Perform such duties as assigned by the president in accordance with the priorities and needs of the association.

Resolutions Chair:
· Submit a resolution on behalf of MANS to the Annual NSNA Convention. This resolution maybe submitted in conjunction with another NSNA member organization.
· Perform such duties as assigned by the president in accordance with the priorities and needs of the association.

Legislative Chair:
· Be responsible for attending legislative meetings, i.e. Maryland Nurses’ Association legislative committee meetings;
· Keep all Board Members and the statewide membership informed of all important legislation;
· Send letters to legislators when needed to inform them of Association’s view on a bill;
· Write legislative alerts when needed; and
· Chair the MANS legislative committee.
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